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Office of International Exchange Support (#2442 7iaR)

Email: campus-kokusaika@un.tsukuba.ac.jp



https://ssc.sec.tsukuba.ac.jp/
https://teams.microsoft.com/l/team/19%3AYKCkkmvx90KZWNlXfwoSgsOX6nKaWdzBUf_ly9BAbBM1%40thread.tacv2/conversations?groupId=313836e3-2e20-4da3-8323-53881b8e7977&tenantId=9e5b5dfd-669d-4ef8-b240-4229cbf4a83d
https://forms.office.com/Pages/ResponsePage.aspx?id=_V1bnp1m-E6yQEIpy_SoPdGcyqAoVvBGgpEKQoLllspUNzg3M1JZMVI0WTZFNjAyN1ZaR1BTVlJNVC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=_V1bnp1m-E6yQEIpy_SoPdGcyqAoVvBGgpEKQoLllspUMEVaVjU4M09SNkVXRENXVFZKOEZIUVlXNS4u

February, 2026 update
Et;idfltiipwjfe M Guideline for the Use of Student Commons (SC)

® Publicity for events
If your event is related to study abroad or international exchange, we can share the event information

university-wide via _the SSC website , Teams and so on. To request promotion, please submit the Microsoft

Forms.

® Available equipment

*Available equipment (laser pointer, portable amplifier + microphone set, extension cord, camera tripod) is
stored together in the container inside the pipe door. Please feel free to use them. In case of loss, the most
recent user will be required to compensate with the actual item.

*If you would like to check the equipment in advance, please contact us.

We do NOT respond to inquiries about how to operate the equipment on the day of use.

® Unlocking and Locking the SC Room
-If you are using the SC between 8:30-12:15 /13:15-17:00, please pick up the keys at the Division of
Student Exchange counter (#101 of Building 1A). Please be sure to return the key by 17:00.
-If anything occurs regarding use of the SC on the day, please ask the staff at the Student Exchange Office
for assistance. However, please note that we cannot assist outside the hours of 8:30-12:15 and 13:15—
17:00.
*If you need the SC unlocked or locked outside of the serviceable hours, please contact the security office

yourself.

Security Office (#106 of Building 1C) Tel: 029-853-4500
Note: When asking the security office to unlock the SC, you may be asked to
confirm that you have permission to use the room. In that case, please show the

staff the approval email you received from the Student Support Center.

® Restoring the Room to Its Original Condition
*You can move chairs and tables in the SC and lounge freely, but please be sure to return them to their
original positions after use.
Please clean the tabletops and floor. Do NOT leave trash inside the room. Please cooperate so
everyone can use the space comfortably.

® Usage Report
Please submit a report via the online form within one week after use.

® Others
-During the semester, student staff from the Study Abroad Consultation Desk are stationed in the SC
from 12:00 to 17:00 on weekdays.

-If you need to change the event details or usage times, please contact us in advance.
-In case of emergencies (e.g., natural disasters), the Student Support Center may cancel the event at its
discretion.
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