Pre-Departure Checklist

Upon completion of your study period at Tsukuba, please make sure to complete the following procedures.

Important

*You must leave Japan before your study period ends, regardless of the period of stay indicated on your

residence card.

*Work outside of visa status (including part-time work) is strictly prohibited after the end of your study

period, and all such activities must stop when your study period ends.

*Return your residence card at the airport. (Our university will confirm the expiration.)

* Complete the procedures in the order below

* More details about each procedure can be found below the table

Order Procedure Place Information Details
Complete the leaving . Residence Hall
1 Residence L .
procedure Hall Administration Office
all -
Dispose of all garbage Follow Tsukuba City rules All
2 Apartment
12 Students
3 | Moving-out notification ) )
Tsukuba Bring: Residence card /
National Health Insurance .
4 ) City Hall | NHI card (/ My Number)
withdrawal
Submit Research Completion Each ) ) Only for
. If you fail to submit these,
Report Academic ) . Exchange
5 . your academic certificate
Service Research
) will NOT be issued.
Office . Students
- Submit Flight Ticket data | Division of | If you fail to submit these,
(Forms) Student your academic transcript/ All
. Return Student ID Card Exchange certificate will NOT be Students
(1A101) issued.
g | Returnyour residence card Airport
Submit the JASSO Check the e-mail from the | Only for
9 | Questionnaire (by email) Division of Student JASSO
Exchange Scholars
Departure Certificate (Only
10 applicable if you are Check the guidance email Only if
requested by your home we will send later. Required
university)
Official Academic All
11 i o Check the details below
Transcript/Certificate Students



https://www.city.tsukuba.lg.jp/material/files/group/31/EN_guide_omote.pdf
https://www.city.tsukuba.lg.jp/material/files/group/31/EN_guide_ura.pdf

[All students)

Residence Hall - Apartment (1 month before departure)

1. Complete the leaving procedure @ Residence Hall Administration Office

* Submit the “Notification of Moving out” at least 1 month prior to your departure

2. Dispose of all garbage (3¢do not leave anything)

* Please follow the rules of Tsukuba city (for details, please check the “Guide to sorting and putting out

garbage” and “How to dispose home computers”

Tsukuba City Hall (Available from 14 days before your departure)

3. Moving out procedure

4. National Health Insurance withdrawal procedure

Bring: Residence card, National Health Insurance card (, and My Number card)

[Only for Exchange Research Students]

5. Submit “Research Completion Report”

X If you fail to submit these, your official academic certificate will NOT be issued.

Division of Student Exchange (1A101)
6. Submit your flight ticket data (Forms)

7. Return your Student ID card

X If you fail to submit these, your official academic transcript/ certificate will NOT be sent to your home

university.

Airport

8. Return your Residence Card (Our university will confirm the expiration.)

[Only for JASSO Scholars]
9. Submit “JASSO Questionnaire”

(Refer to the email from Division of Student Exchange)

[Additional notes)
11. Official Academic Transcript/Certificate

*Issued automatically in 1~2 months after the end of your enrollment period

*Cannot be issued before grades are finalized
*If needed sooner — print your TWINS course registration before access ends
* Please note that Grade “D” will NOT be shown in your official transcript.

»*You cannot access TWINS/manaba after your enrollment period ends


https://www.city.tsukuba.lg.jp/material/files/group/31/EN_guide_omote.pdf
https://www.city.tsukuba.lg.jp/material/files/group/31/EN_guide_omote.pdf
https://www.city.tsukuba.lg.jp/material/files/group/31/EN_guide_ura.pdf
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