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Guideline for the Use of Student Commons (SC)

[Before the Event]
® Posting on the Student Support Center (SSC) Website
If you would like the event to be announced to students through the SSC website,
please contact us.
® Equipment

If you would like to check the equipment in advance, please contact us.

[On the day of your event]
® Opening and Locking the SC
The security guard is in charge of opening and locking the doors of Student
Commons except for regular operation hours (Mon-Fri 10:00-17:00). Please the
security guard when unlocking and locking the doors.
*Contact Information for the Security (1C 1st floor) 029-853-4500
If you cannot speak Japanese, please show the security guard the SC usage
permission screen that was sent to you by email from the Student Support Center.
® Restoring the Venue
Chairs and tables in the SC/Lounge can be moved freely, but please return them
to their original positions after use.
Please ensure the tables and floor are clean and tidy. You are not allowed to

remain any trash.

[After the event]
® Submission of Report

Please submit a report via the online form within one week after the event.

[Other]
During the semester, the Study Abroad Consultation Desk operates in the SC on
weekdays from 12:00 to 17:00. Student staff are generally present at the desk during
operating hours.
If you need to change the event details, please contact us in advance.
In case of an emergency (e.g., natural disasters), the center may request the

cancellation of the event at its discretion, so please understand.

[Contact]
Office of International Exchange Support,
Student Support Center

Email: campus-kokusaika@un.tsukuba.ac.jp
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