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[IMPORTANT] To those who have extended their student visa
or changed their visa status to student visa

Submit photos of the following items for future visa extension.
If you fail to submit them, we cannot send you a reminder, the application guide, and forms.

New Residence Card (front and back)
*All the digit numbers and the letters should be visible!

Who need to submit them?

-Those who have extended their student visa.

-Those who have changed their visa status from other visa status to student visa.

When?

Within two weeks after you receive a new residence card.

How?

-Follow the instructions on the next page to upload and submit images.
(Combine images into one file in PDF format - Upload and submit the PDF file)

-In case QR code and URL is not available, please submit the copies at the division of student exchange
in person or by email.

Division of Student Exchange (International Support Section), University of Tsukuba
101, 1st Floor, 1A-Building/ E-mail: visa-shien@un.tsukuba.ac.jp




How to make a pdf file with the Microsoft Lens (smart phone)
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Open the App store
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P For Android users, please install from
the Google play.
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2 Install Microsoft Lens | PDF Scan.
Microsoft Lens|PDF Scan > X b — /L9 %,

\
- Microsoft Lens:
PDF Scanner
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Tap on Microsoft Lens | PDF Scan and start the app.
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Log in with your Microsoft office account.

3 App might ask you to log in later.
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Allow both requests.
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n Take pictures of the items in the yellow box.
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Y Please take pictures in the following
order.

1. Residence card (front)

B H— F(&RME) 2. Residence card (back)

Residence M With your current address stated.
Card(front side)
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To take more pictures, tap on the camera icon (Add).
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2 Android doesn’t need this step.
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Take more pictures.
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H When you finish taking designated 2 kinds photos,
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Card(back side)

i\l Tap on “Done” to produce a pdf.
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the file name to your student ID (9 digits).
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*Please check your student ID number
very carefully.
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Tap within the red box.
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ﬂ Tap “Share”, “Save to Files” and “Save”.
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[JAIl two kinds of pics are in a PDF!
OJAllinformation is clear to read!

[The file name is my student ID number and
the number is correct!
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Now you are ready to upload your PDF to UTOS!
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Division of Student Exchange

(23.7.25)




How to make a pdf file (Windows PC)
PDFD1ERL 5L (Windows PCDIZE)

1 Take pictures of the items in the yellow box and save the pictures on your PC.
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the file.
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Y Please check your student ID number
very carefully.
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[CJAIl two kinds of pics are in a PDF!
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Now you are ready to upload your PDF to UTOS!
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[ W — FE# T v 7 v — RFJiH,/Procedures for uploading residence card images]
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After combining both sides images of a residence card into one PDF file
on your PC or mobile phone, please scan the QR code to upload it.
If the QR code is not available, please see the following URL.
https://utos.tsukuba.ac.jp/public/HApcAiwABUArwIhRNgNP3MuzS8u_QbVY791fhSIgQjuD
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4. EFREI—RDPF 7 7 A )V aEIRT 5, Sel

ect a PDF file of the residence card.
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Drag and drop images here in one PDF file
Or select a file.
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5. BIRL/7PDF 77 A V%7 v 7 r— K35, Upload the selected PDF file.
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Click here (“Upload”).
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Check if the file name is the student ID number

(9 digits).
(Ex: 202312345)
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This completes all procedures.





